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0 BECHHH YICKTPOHHOI0 YUeTa YCICBAEMOCTH
obyuaromuxes MKOY COII Ne 3 um. T.K. Maan6axosa r.u. Tepex
ABTOMATH3INPOBAHHOH HHPOPMAIIHOHHOIT cHcTeme
«07.006pa3oBanne- JJIEKTPOHHAS BIKOJIA»

1. O01ME NOJOKCHUS

HacTosmmii  JOKYMEHT oOmpejenseT YCJIOBUs W TpaBujia  BE/CHMS
37eKTPOHHOTO JKypHana (Jganee - DJK), KOHTpoOJd Hajl BC/ICHACM K,
npotieaypbl oOecrnedeHuss JAOCTOBEPHOCTH  BBO/IMMBIX B K nanHbIX,
HAZIEKHOCTH WX XPaHEHHS W KOHTPOIs Hajl cooTseTcTBUeM )IK rpebosannsm
K JIOKYMEGHTOOBOPOTY, BKJIHOHast TBEP/IbIX KOIIMIT (Ha DymMakHom HOCHTECIIE) U
Ap.

B coorBercTBMM ¢ noanynkrom 11 miyekra 3 crarhu 28 Decpaibioro
sakona orT 29.12.2012r. Ne 273-®3 «O6 obpazoBatnu B POCCHIACKON
degepauuny», 1IKONA BIpaBe CaMOCTOATCIILHO BLIOMpATHL (POpPMbI yHC1a
OCBOEHHS 00yUYalolMMUCcs 00pazoBaTellbHbLIX IPOIPaAMM.

OTBETCTBEHHOCTh 33 COOTBETCTBME pE3Y/bTATOB ydera JICHCTBYIOIHM
HOpMaM M, B YacTHOCTH, HACTOSLIEMY PErJIaMCHTY M JIOKAllbHLIM aKTam,
HeceT PyKOBOMTeNIb 00pa30BaTe/ibHON Opranu3alii.

OTBeTCTBEHHOCTh 34 COOTBETCTBME JaHHBLIX yuera dakraM peajusalnu
yueOHOM  JIeITENIbHOCTH  JICKUT  Ha  PYKOBOJAMTEC obOpa3oRarejbHON
OpraHu3alni.

[lpu BeJiCHWM  ydeTa  HEoOX0nuMO obecneunth  coOMIOACHNE
3aKOHO/JATENBCTBA O  TEPCOHANBHbLIX  JI@HHBLIX B COOTBCTCTBHM
dejepanbhbiM 3akoHoM ot 27 wuiounst 2006 . No152-03 «O 1epeotainhbix
JAHHBIX».

TTOMHUMO BECHMS ydeTa, HIKoNd 00s3ata niQOPMIPOBATL BUCN M HACTHHROB
00pa3oBaTe/LHOR ACATCARHOCTH 00 OKa3hIBACMBIN YCAYLAN, O pactiiicalii
3AHATHH U MEPOIIPUATHH, X0/1¢ YHCOHOH ACATCIBHOCTH M HHLIN JLATTHbIN. 1o
MOMKET OCYILICCTBISTHCS HC3ABUCHMMO 01 ABTOMULH3HPOBAITION
undopmalinontoi cuctembl «O7.00pazoBainc- DaaekTpoHHas 1IKOIa», CCiIu
nHMOpMALMOHHAs CUCTEMA HE 1103BOJISCT peajin3onsath 3TH hyiHKIMK,
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2. O61Me npaBrila BEJEHUS yueTa

BHeceHue wuH(pOpMaUME O 3aHITHM W 00 OTCYTCTBYIOIIMX  JIOJUKHb
NPOM3BOJUTLCS MO (akTy B JleHb NMPOBENEHMS. LCcan 3aHaTUC TIPOBOMIOCH
BMECTO OCHOBHOI'O TIpernojianareis, (GakT 3aMCHbl JIOJIKCH 0TpaxarhCs B
MOMEHT BHECEHHUs YUETHOW 3alluCH.

Buecenne B KkypHal wWH(pOpMaAMK O JIOMAIHCM  3a/lalkK  JIOJOKHO
IPOU3BOIUTLCS B JI€Hb 11POBEICHUS 3aHSATHSL.

PaspeuiacTes 3apaHee pa3MellaTh TeMbl 3aHsTHA W 3ajaius. 4Todbl Yy
obydarolmxcss Obula  BOSMOXKHOCTH  3a0JIarOBPECMEHHO  TH1alHpOBaTL  CBOC
BpeEMS.

Pe3yiibTaThl OLUCHUBANHUS  BBLITOJHCHHBIX  00YUAOHIMMHCSH  PaOdOT 10141 bI
BLICTABISTHCA YUUTENEM-TIPCAMETHUKOM B DK B TCHCHHE CVIOR 3a MCTHbIH
otrBeT st 2-11 KJaccoB; B TEUEHHE S-TH JHEH 3@ IMChMCHHBLIC, ROHTPOILHBIC,
3aueTHbIE, TECTOBbIC, IK3aMeHalMOoHHbIe padoThl Juid 2-9 Kiaccon: B TCHCHHMC
7-r AHeW  3a  IIMCbMEHHbIE, KOHTPOJIbHLIC,  3A4CTHBLIC,  TCCTOBHIC,
yK3aMeHalMoHHbie padoThl juis 10-11 kiaccos

Yuuresb-ipe/IMETHUK MMeET [IpaBo 3anucath B mem‘pommii JIHCBHUK
zameuanne 06ydaloleMycs UK COOOILMTE O Cro JIOCTHREHHIX: 00palicHHe K
ponutesnsm, Ginaropapsocth B rpade «llpumenatus»  npoTHs damuniun
YHCHMKA HA CTPAHMUE KOHKPETHOIO YPOKA, 3aMeHaHus W 0OpalicHns K
POJANTENSIM HEOOXOAUMO (POPMYJIMPOBATE I'PAMOTHO U KOPPEKTHO.

3.YciioBUs COBMELLEHHOI'O XpaHceHus JaHHbLIX B VICKTPOHIEIOM BHIIC
n Ha 6yMa>KHle HOCHUTC/IAX

APXUBHOE XPAHEHME JIAHHBIX OCYIIECTRISCTCS B ONCKTPOIHOL (poprie 1 ona
OYMaKHBIX HOCHTENAX.
APXUBHOE XPAHEHHC YHETHAIX JIAHHbBIX B JJICKTPOHIOM BHLC i OY MUK HOM
BUIE JIOJDKHO OCYLIECTBJISATHCS B COOTBETCTBMM ¢ JICHCTBYIONIMM
3aKOHOAATENBCTBOM P® 06 oxpaHe INepCoHAIBLHBIX JaHHbIX, 00 apXUBHOM
jielle U TpaBulaMy BEEHUS JIeJI0NPON3BO/ICTRA.
APXUBHOE XPaHCHHE YUETHBIX JIAHHBIX B DJIEKTPOHHOM BH/IC 1 OyMaK1OM
BUJE NOJDKHO 00ecIeunBaThL UX 11eJI0CTHOCThL U JIOCTOBEPHOCTL B TCHCHHUC
CpOKa, yCTAHOBJIECHHOTO PEIIAMEHTOM XpaHEeHHs Oy MaKHbIX HocHTE/ICH
ndopmaLuM.
INEKTPOHHOE XpaHEHHE APXUBHbIX JIAHHBIX OCYIIECTBIACTCS Ha cepBepe
Pocresexkoma.
[Teyars AaHHBLIX U3 YIEKTPOHHOM (HOPMbI Ha OyMaKHBIA HOCHTCIID
OCYNIECTRISACTCS B KOHILC KAKLOTO OTHCTHOIO 1ICPHO. LA,
L lociie BLIBEACHMS JaHHBIX HA 11CHATH W3 ICKTPOHHBIX GOPAT OY MR IbIC
HOCUTEIM TOJUIMCHIBAIOTCS JIMPCKTOPOM THKOJIbL, 3aBCPAIOTCH 1ICHATHIO
LUKOJIBI, OPOIIIOPYOTCS K THTYJILHOMY JTMCTY Kak/IOI0 Kaaccd i Xpansres B
apXuBe.
[lpu BeseHMH yueTa B NIEKTPOHHOM BUJIE HEOOXO/IMMOCTH BLIBOJIA JIAHHbIX
Ha fieyaTh JUIS UCITOJIb30BaHUs B Ka4eCTBE JIOKYMCHTA OlIPC/IC/1aCTCs
COOTBETCTBHEM MCIIONb3yeMoil undopmatronnoii cucremb IOCT P UCO
15489-1-2007 «Cucrema cTaHAapToB 1o HHGopMatlu, dubinorcunomy 1
n3aTesbCKOMY Jleny. YipasieHue qokymentamu. O0ue rpedosatmns».



